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Timetable for IACUC and PI Responses to 
Submissions Policy 

I. Purpose 

This policy outlines timetables for the Institutional Animal Care and Use Committee (IACUC) and 
Principal Investigator (PI) responses to protocol and modification submissions and requests for revisions. 

II. Scope 

This policy applies to all research experiments and programs at Einstein. 

III. Policy 

A. Incomplete Protocols or Modifications 

Protocols or modifications that are incomplete at the time of submission will be returned to the Principal 
Investigator (PI) for completion within one (1) week of submission.  No further review of the protocol 
will take place until a completed protocol form is submitted.  Criteria for incompleteness include: 

1. Items in protocol or modification are left blank  
2. Required appendices are not attached  
3. No Attachments of procedure or methodology referred except Core approval letter, Approval 

from the chair of the department, and funding documents to be deleted in the protocol. 

B. Triage 

When complete protocol or modification is received, it will be assigned to either a Review Subcommittee 
(RSC), with a final review/approval by members of the full IACUC or designated to a Reviewer 
(Reviewer) as per the IACUC review policy.  Any protocol or modification not requiring full review can 
be reassigned to a full review by any member of the IACUC including the Reviewer.  Assignment of the 
submitted protocol or modification will take place within two (2) weeks of receipt of the completed 
protocol or modification 

C. IACUC Response 

1. Full Review 

A protocol or modification assigned to full review will be discussed at a RSC meeting.  RSC meetings 
are typically held two-three times a month and comments are immediately sent to the PI through eSirius.  
The protocol and comments from reviewers are discussed at the full committee meeting.  Comments 






